1. O6wwme nonoxeHus

1.1. Uenbto panHoro [onoxeHus ABMAETCS 3awuTa NepcoHanbHbIX NARHBIX - PaGOTHUKOB OT
HecaHkYIIBHMPOBaHHOrO AOCTYNA, HENPaBOMEPHOTO UX UCNOMNb30BaHWUSA N YTpaTbl.

1.2. Hacrosiee MonoxeHne paspaboTaHo Ha ocHosaHWM cTatent KoHcTutyuun PO, pr,uosoro
kopekca P®, Kopekca P® 06 agMUHWCTpaTMBHBLIX NpaBoHapylueHusix, paxpaaHckoro kopekca PO,
YronoBHoro koaekca P®, a Tawke deaepanbHoro 3akoHa "0O6 uHdopmauum, nHdopmaTusaumum u sawure
WHpopmauun'”.

1.3. MepcoHanbHble AaHHble OTHOCATCS K KaTeropuu KOHMUAEHUManbHOW uHgopmaumn. Pexum
KOH(UASHUMANBHOCTU NEPCOHaNbHbIX AAHHBIX CHUMAETCA B Criy4asx 06e3nuunBaHus unm no ucTeveHum
75 neT cpoka XpaHeHus, ECN UHOE He onpefeneHo 3aKOHOM.

1.4. Hactosiujee lMonoxeHvwe yTBEPXAAETCA U BBOAWUTCA B AEUCTBUE NPUKA3OM reHepanbHoro
OVpeKTopa U SBNsSeTCs 06A3aTenbHbIM ANS UCMONHEHUs BCeMu pabGoTHWUKaMu, UMEIoWuMKU AoCTyn K
nepcoHanbHbIM AaHHbIM COTPYAHUKOB.

2. MoHATHE 1 cocTaB NepcoHanbHbIX AaHHbIX

2.1. MepcoHanbHble AaHHble paboTHUKa - UHopMauus, Heobxoaumas paboToaarento B CBs3M C
TPYAOBLIMU OTHOLLEHUSIMUA U KacaloLMECsi KOHKPEeTHoro paboTHuka. Moa uHdopmaumeih o paboTHukax
NOHUMAITCA CBeAeHUs] O (pakTax, cobbiTusX U OBCTOATENbCTBaX XW3HM paGoTHUKA, Mo3BonsLMe
MaeHTUUUMPOBaTL €ro NUYHOCTb.

2.2. B cocTae nepcoHanbHbiX AaHHbIX paboTHWKa BXOAAT:

- aHKeTHble 1 Buorpaduyeckne aaHHbIe;

- oBpasoBsaHue;

- CBE[IEHUS1 O TPYAOBOM 1 obLiem cTaxe;

- CBE[IEHWSI O COCTaBe CEeMbM;

- NacnopTHbIE AaHHbIE;

- CBEAGHWS1 O BOMHCKOM y4eTe;

- CBEAAGHUs 0 3apaboTHOI NnaTe COTPYAHUKa;

- CBEIEHUS O COLManbHbIX NbroTax;

- CNeynanbHoCTb;

- 3aHUMaeMasn AOMKHOCTb;

- Hanu4ue cyaumMocTeit;

- afipec MecTa XUTenbCTea;

- AOMaLLHWIA TenedoH;

- MECTo paboTbl Unu y4ebbl YNEHOB CEMbU U POACTBEHHUKOB,

- XapaKkTep B3auMOOTHOLLEHUI B CEMbE;

- cofiepxaHue TpyAoBOro Aorosopa;’

- COCTaB [eKnapupyembix CBEAEHMUIA O HaN4yuu MaTepuanbHbIX LIEHHOCTEN,

- coAepxaHve geknapauuu, nofaBaemMoi B Harorosyo HCNEKUMIO,

- MOASIMHHUKM 1 KOMWW NPUKA30B NO NIUYHOMY COCTaBY;

- NINYHBIE Aena U TPYAOBbIE KHKKM COTPYAHUKOB;

- OCHOBaHWSi K NpUKasam no NUMYHOMY COCTaBy,

- Aena, cogepXaliue mMatepuanb no NoBbILLEHWIO KBanuukaumm 1 NepenoaroToBke COTPYAHNKOB,
uX atTecTauuu, cnyxebHbiM paccneaosaHuaM;

- KONUK OTYETOB, HaNpaBnseMble B OpraHbl CTaTUCTUKN.

2.3. [lokyMeHTbI, ykasaHHble B N. 2.2. HacTosLero MonoxeHns, SBNAITCS KOH(UAEHUManbHbIMY,
XOTSI, Y4UTbIBAs MX MaccoBOCTb M €AWHOE MECTO 06paboTku M XPaHEHWs - COOTBETCTBYIOWMIA rpud
OrpaHUYEHUN Ha HUX HE CTaBUTCS.

3. O6paboTka nepcoHanbHbIX AaHHbIX

3.1. Moa 06paboTKoit NEpCoHanbHbIX AaHHbIX paboTHUKA MOHWMAETCA NOosNyuYeHWe, XpaHeHue,
KOMGMHMpOBaHWe, Nnepeaaya unu nioGoe Apyroe UCNONb30BaHUE NEPCOHANbHbBIX AaHHbIX paGoTHUKA.

3.2. B uensx obecneyeHus npas u cBobGof uYenoBeka W rpaxaaHuHa pabotogatens v ero
npeacTasuTenu npu o6paboTke MepcoHanbHbIX AaHHbIX paboTHuka obs3aHbl cobnogath cneayiowme
obwue TpeboBaHus:

3.2.1. O6paboTka nepcoHanbHbiX AaHHbIX PaboTHUKA MOXET OCYLUECTBISTLCA WUCKMIOYUTENBHO B
uenax obecneyeHns COGMIOAEHUS 3aKOHOB M MHbIX HOPMaTWUBHbIX MPaBOBbIX aKTOB, COAEWCTBUSA
paboTHMKaM B TPyAOycTpoiicTee, OOyyeHWM W npoaBwkeHun no cnyxbe, obecneyeHus NU4HON




6e3onacHoCT paboTHUKOB, KOHTPONS KOMWYECTBa M kayecTea BbinonHsehoil pabotsl n obecneyexuns
COXPaHHOCTH UMyLLeCTBa.

3.2.2. lMpwu onpepeneHun obbema U copepxaHus obpabaTbiBaeMblX MEPCOHaNbHbIX AaHHbIX
paboTtHuka paGotopartens [OMKeH pykoBoacTBoBaTbCsi KoHCTUTyuweir Poccuiickoit degepaumm,
TpyAOBbLIM KOAEKCOM 1 UHLIMU heaepanbHbIMU 3aKOHAMMU.

@2.3. Mony4eHne NepcoHasnbHbIX AaHHBIX MOXET OCYLUECTBASTLCA Kak NyTem NpeacTaBneHns ux
camum paboTHUKOM, TaK U NyTEM MONYYEHUS UX U3 UHBIX UCTOYHUKOB. )

3.2.4. MNepcoHanbHble AaHHbIE cneayeT nony4artb y Hero camoro. Ecnu nepcoHanbHblie AaHHble
paboTHMKa BO3MOXHO MOMY4UTb TOMbLKO Y TPETbE! CTOPOHbI, TO PaBOTHUK AOMKEH BbiTb yBEeAOMNEH 06
3TOM 3apaHee, U OT Hero AOMKHO ObiTb MONy4eHO MUCbMEHHOe cornacue. PaGoTopaTent A0MKEH
coobWuTL paboTHUKY O Lensx, NpeanonaraeMblX WCTOYHMKAX M cnocobax NonyYeHUs NepcoHanbHbIX
AaHHbIX, @ TaKkKe 0 XapakTepe noanexalyux nony4YeHuio NepcoHanbHbIX AaHHbIX U NOCNEACTBUSAX OTKasa
paboTHMKa AaTb NUCbMEHHOE Cornacue Ha ux nonyyeHue.

3.2.5. PaGoropatenb He WmeeT npaea nonyyatb W ob6pabaTbiBaTb NepcoHanbHbie AaHHbie
paboTHMKa O ero MOMMUTUYECKUX, PENUTMO3HBIX U MHbIX YOEeXAEHUSX U YacTHOM Xu3Hu. B cnyvasix,
HEMNoCpeACTBEHHO CBSI3aHHbIX C BONPOCaMN TPYAOBbIX OTHOLLEHWA, JaHHbIE O YaCTHOM XU3HU paboTHUKa
(MHOpMaLMA O XU3HEAEATENbHOCTU B chepe CeMeiiHbiX BbITOBbIX, NMUYHBIX OTHOLLUEHWIA) MOoryT GbiTb
nonyyexsl h o6paboTaHbl paboTtoaarenem TONbKO C ero NUCbMEHHOrO Cornacus.

3.2.6. PabGotopatenb He uWmeeT npaso nonyyatb M o6GpabaTbiBaTb NEpCcOHanbHble AaHHble
paboTHuKa O ero YneHcTse B O6LIECTBEHHbIX 0GbEAUHEHUAX UMK €ro NPOGCOI3HONM AEATENLHOCTH, 3a
UCKIIOYEHNEM CnyYaes, NpefyCMOTPeHHbIX (hefepanbHbiMU 3aKoHaMu.

3.3. K obpabotke, nepefaye 1 XxpaHeHUIO NEPCOHaNbHbIX AaHHbIX paboTHUKa MOTYT UMETb AOCTYN
COTPYAHWKN:

- ByxranTtepuu;

- COTPYAHUKM CryxObl ynpaBneHusi nepcoHanom;

- COTPYAHWKA KOMMbIOTEPHbIX OTAENOB.

3.4. Wcnonb3oBaHuwe nepcoHanbHbIX AaHHbIX BO3MOXHO TOMbKO B COOTBETCTBUM C LENSMU,
onpeaenuBLLKMU UX NOMyYEHNE. =

3.4.1. MMepcoHanbHble p[aHHble HE MOryT ObiTb WCNONMb30BaHbl B LENsSX MPUYMHEHUS
MMYLLECTBEHHOrO U MOpanbHOro Bpeaa rpaxaaHam, 3atpyAHeHus peanusauuu npas 1 ceoboa rpaxagaH
Poccuiickoit  depepauun. OrpanuyeHue npas rpaxgaH Poccwiickoit defgepaumm Ha OCHoBe
UCNONb30BaHWA UHMOpMauun o6 ux couuanbHOM MPOUCXOXKAEHWM, O PacoBON, HaLMOHANbLHOM,
A3bIKOBOW, PEnUrMo3HON U NapTUAHOW NPUHAANEXHOCTU 3anpeLleHo W KapaeTcs B COOTBETCTBUM C
3aKOHOAATENbLCTBOM.

3.5. MNepepaya nepcoHanbHbIX AaHHbIX paboTHMKa BO3MOXHA TOMbKO C cornacus pabGoTHUKa unu B
cny4asx, NpsAMO NpeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM.

3.5.1. Mpu nepepaye nepcoHanbHbIX AaHHbIX paboTHuka pabortopartens AOMKeH cobniogartb
cnepytowme TpebosaHus:

- He coobLartb nepcoHanbHble AaHHble paboTHUKA TpeTbei cTopoHe 6e3 MMCbMEHHOro cornacus
paboTHuKa, 3a UCKMIOYEHUEM Cryyaes, Koraa 3To HeO6XOAUMO B LIENAX NpeaynpexaeHusi yrpoabl XN3HN
¥ 300p0oBbI0 PabOTHUKA, a TakkKe B Cryyasix, yCTaHOBNEHHbIX (hefepanbHbIM 3aKOHOM;

- He coobLaTb NepcoHarnbHble AaHHble PaboTHUKa B KOMMEPYECKUX Lensx 6e3 ero nUCbMEeHHOro
cornacus;

- NpefynpeavTb Nuu, NONyyalowwmx NepcoHanbHble AaHHble paboTHWMKA, O TOM, YTO 3TU JaHHble
MOryT ObITb MCMONb30BaHbI NULLbL B LENsX, ANS KOTOPbIX OHM CooGLUeHbl, U TpeGoBaTb OT aTUX Ny
NOATBEPXAEHUS TOro, YTO 3TO npasuno cobnioaeHo. Jluua, nonyyawwue nepcoHanbHble AaHHbIe
paboTHuka, 06si3aHbl cobnoaaTh PeXuUM CEKPETHOCTU (KOH(MAEHUMANbLHOCTK). [JaHHOE MONOXEeHue He
pacnpocTpaHsieTcss Ha oBMmeH nepcoHanbHbIMKW AaHHLIMU PaBOTHUKOB B MOPAAKE, YCTaHOBMEHHOM
eaepanbHbIMU 3aKOHaMM;

- paspeluatb AOCTYN K NepcoHanbHbIM AaHHLIM PAaGOTHUKOB TOMBKO CNELUanbHO YNONHOMOYEHHbBIM
nuuam, onpeaeneHHbIM NpUKasoM Mo OpraHv3auuu, Npu 3TOM yKasaHHble nuua AOMKHbI UMETb NpaBo
nony4yartb TOMbKO T€ MepcoHanbHble AaHHble paboTHMKa, KOTOpble HeobXOoAWMbI ANs BbINOMHEHUS
KOHKPETHbIX (DYHKLIWIA;

- He 3anpawmsaTtb WH(OPMAaUMIO O COCTOSHWM 3[40POBbs PabOTHUKA, 32 WCKMKYEHUEM Tex
CBEAEHMIA, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTY BbINOMHEHNS paGOTHUKOM TPYAOBOM OYHKLNM;

- nepefasartb nepcoHanbHble AaHHble paboTHuka npeacTasuTensm paboTHUKOB B nopsake,
YCTaHOBMEHHOM TpyAOBbIM KOAEKCOM, W OrpaHM4MBaTh 3Ty MHCOPMALMIO TONMBKO TEMU NEPCOHAnNbHLIMU
AaHHbIMW paboTHMKa, KOTOpble HEOGXOAWUMbI AN BLINOMHEHUS YKa3aHHLIMU NPEeACTABUTENsSIMU UX
yHKUWIA.

3.5.2. lNepeaadya nepcoHanbHbIX AaHHLIX OT AepXaTens Wnu ero npefacTaBuUTEnedt BHELUHEMY
noTpebuTenio MOXET [AOoNycKaTbCsi B MUHUMAnbHbIX O6beMax U TOMbKO B LENsX BbiNOMHEHUs 3agad,
COOTBETCTBYIOLMX OOBEKTUBHOM NpuynHE cBopa 3TUX AaHHbIX.




3.5.3. Mpu nepepaye nepcoHanbHbiX AaHHbLIX paboTHuka notpebutensm (B TOM 4ucne U B
KOMMepHeCKuX Lensix) 3a npefensl opraHusauvi pabotopatent He AOMKeH coobwarb 3T AaHHble
TpeTbeit CTOpoHe 63 MUCbMEHHOro cornacus paboTHUKa, 3@ WCKMIOYEHWEM Cny4aes, Koraa aTo
HeoBX0AMMO B LEnsX MPefynpexAeHnus Yrposbl Xu3Hu W 300poBbl0 PaGOTHUKA WM B CnyyasX,
YCTaHOBMEHHbIX (hefiepanbHbIM 3aKOHOM.

34@Bce Mepbl KOH(MAEHLMANBHOCTH Npy cGope, 06paboTke ¥ XpaHeH!! NepCOHaNbHBIX AaHHbIX
COTpyAHUKa PacnpoOCTPaHAIOTCH Kak Ha GymaxHble, Tak U Ha 3NEKTPOHHbIE (aBTOMaTM3NPOBaHHbIE)
HocuTenu uHdopmaumn. :

3.7. He gonyckaeTcs OTBeYaThb Ha BONpOCh!, CBA3AHHbIE C nepepadeil NepcoHasnbHoM nHpopmauun
no TenedoHy unu akcy.

3.8. XpaHeHue nepcoHanbHbIX AaHHbIX AOMKHO NPOUCXOANTD B nopsAKe, UCKINIYaIoLLEeM UX yTpaTy
VNN UX HeNpaBOMEpHOe UCMonb3oBaHue.

3.9. Mpy NPUHATAM PELLEHWHA, 3aTParuBaioLMX UHTEpEcH pabothuka, pabotoaaren He UMeeT
npasa OCHOBBIBATLCS Ha NEPCOHANbHBIX AAHHbLIX paboTHIKa, NONYYEHHBIX UCKIOYUTENBHO B pesynbTare
1IX GBTOMATU3NPOBAHHO OBPAGOTKN WK NEKTPOHHOTO MONYHEHNA. PabBoroaartenb yYUTbIBAET NTUYHbIE
KauecTsa paboTHUKa, Ero JOGPOCOBECTHbIN 1 achekTUBHbIA TPYA.

4. [locTyn K NepcoHanbHbIM AaHHbBIM

4.1. BHYTpeHHUiA AocTyn (A0CTYN BHYTPH opraHusaumm).

4.1.1. MNpaso AOCTYNa K NepCcoHanbHbIM AaHHbIM COTPYAHUKE UMEIoT:

- reHepanbHblii APEKTOP OpraHu3aLun;

- PYKOBOAUTENMN CTPYKTYPHBIX noApasAenexuii No HanpasneHuio AEATENBHOCTH ([oCTyn K AMYHBIM
[jaHHbIM TONbKO COTPYAHWUKOB CBOEro noppasfeneHus); -

- Np¥ NEpeBOAe U3 OAHOTO CTPYKTYPHOrO roapasaeneHus B Apyroe, AOCTYn K NepcoHanbHbIM
AaHHbIM COTPYAHMKA MOXET UMETb PYKOBOAUTENb HOBOTO noapasaeneHus;

- cam paboTHUK, HOCUTENb A3HHBIX;

- [ipyrye COTPYAHWUKIA OPraHM3aLvii Npu BLIMOAHEHUN UMK CBOMX CNyXeBHbIX 06A3aHHOCTEN.

4.1.2. MepeyeHb NNL, MMEIOWMX AOCTYN K NepCOHAMNbHbIM [aHHbIM paboTHUKOB, onpeaenseTca
NpUKa3oM reHepanbHOro AMpeKTopa opraHn3auui.

4.2. BHELWHwWiA aocTyn.

4.2.1. K uacny maccoBbix noTpedutenei nepcoHanbHbIX [1aHHbIX BHE OpraHn3aLnn MOXHO OTHECTH
rocyAapCTBEHHbIE 1 HErocyAapCTeeHHbIE (bYHKLIMOHANbHbIE CTPYKTYPbI:

- HanoroBble MHCNEeKUUK;

- NpaBOOXPaHUTESbHbIE OpraHbl;

- OpraHbl CTaTUCTUKW;

- CTPaxoBble areHTCTBa,

- BOEHKOMaTbI;

- OpraHbl COUUanbHOro CTPaxoBaHus,

- NEHCUOHHbIE hOHAbI; :

- noppa3fieneHnsi MyHuLMNanbHbIX OpraHoB ynpaBneHus;

4.2.2. Han30pHO-KOHTPOSbHbIE OpraHbl UMEKT A0CTYN K wHdopMaLum Tonbko B cdhepe ceoet
KOMMNETEHUNM.

42.3. OpraHu3auui, B KOTOpble COTPYAHUK MOXET OCYLLECTBNNAT NEPEYNCreHns AEHEXHbIX
CPeAcTs (CTPaxoBble KOMNaHuW, HEerocyAapcTBeHHbIe NEHCUOHHble OHAbI, GnaroTBOpUTENbHbIE
opraHusauuy, KpeauTHble yupexaeHus), MoryT nofy4uTb AOCTYN K nepcoHanbHbIM AaHHbIM paboTHUKa
TONBKO B CRy4ae ero NUCbMEHHOTO PaspeLLeHus.

4.2.4. [ipyrve opraHusauuvu.

CeepaeHusi 0 paboTaloLLEM COTPYAHUKE UMK yXe YBONEHHOM MoryT GbiTb NpeAoCTaBneHb! ApYroi
OpraHusauMu TOMbKO C MUCbMEHHOro 3anpoca Ha GnaHke OpraHv3auuu, C MPUNOXEHWeM Konuu
HOTapuanbHO 3aBepeHHOro 3anBneHus paboTHuka.

lMepcoHanbHble AaHHbIE COTPYAHUKa MOTYT 6biTb NPEAOCTaBNEHbI POACTBEHHUKAM UMK YneHaMm ero
CeMbi TONMBKO C MMCLMEHHOrO Pa3peLLeHNs CaMoro COTPYAHMKA.

B cnyyae passoaa ObiBlwas cynpyra (cynpyr) MMmeloT npaBo 06paTuTLCA B opraHusaumio C
NUCbMEHHbIM 3anpocom O pasmepe 3apaboTHON NnaTbl COTPyAHUKA 6e3 ero cornacus (YK P®).

5. 3awuTa nepcoHanbHbIX AaHHbIX

5.1. MoA yYrpo30i WUNK ONAacHOCTBIO YTPaThl NEPCOHANBHBIX AAHHBIX NOHUMAETC EAUHNYHOE UMK
KOMMNEKCHOe, PearnbHoe Uik NOTEHUManbHoe, aKTMBHOE Wi naccuBHoe NPOSIBAIEHNE 3MOYMbILUNEHHbIX
BO3MOXHOCTE BHELLHUX MMM BHYTPEHHUX MCTOYHMKOB Yrposbl CO3Aasarb HeBnaronpusTHble cobbITUs,
OKa3bIBATH AECTAGUNU3NPYIOLLEE BOSAGCTBHE Ha 3aLLMLIAEMYIO UH(OPMALMIO.




5.2. Puck yrpossl nioBbiM MH(OPMAUNOHHBIM  peCypcam co3falwT CTUxuitHble 6eacTeus,
3KCTpemarnbHble CUTyauun, TeppopucTu4eckue [eiicTBNS, aBapun TEXHUYECKUX CPEACTs U NUHWA CBA3MN,
Apyrve obbekTMBHble OOCTOsTENbCTBa, a Takke 3aMHTepecoBaHHble W He3auHTepecoBaHHbie B
BO3HUKHOBEHWM Yrpo3bl nuua.

5.3. 3awuTa nepcoHanbHbX AaHHbIX NPeAcTaBnseT coBOll KECTKO PpernameHTUpoBaHHbIA 1
AVHaM! KV-TEXHONOTMYECKUIA NPOLIECC, NPEAYNPEexXAaIoWiA HapyLeHne AoCTyNHOCTY, LenocTHOCTH,
[OCTOBEPHOCTI U KOH(DUASHUNANBHOCTU NEPCOHanbHbIX AAHHLIX U B KOHEYHOM cueTe obecneuvsaroLnit
[OCTaTO4MHO HafexHyo GesonacHocTb MH(OopMaLuuK B npolecce ynpaBneH4ecKoi 1 NPOU3BOACTBEHHON
[EATENbHOCTU KOMMaHWN.

5.4. 3aWyTa NepcoHanbHbIX AaHHbIX PaboTHMKA OT HENpaBOMEPHOro WX MCnonb30BaHWsa wunu
yTpathl AomkHa GbiTb oGecneveHa paboToaaTenem 3a CYeT ero CpeAcTs B Mopsiake, yCTaHOBEHHOM
thenepanbHbIMU 3aKOHaMK.

5.5. "BHyTpeHHsA 3awmTa’.

551. OCHOBHbIM BMHOBHWKOM HECAHKLWOHWPOBAHHOMO [OCTYNa K NEpCoHanbHbM AaHHbIM
SBNAETCS, Kak NpaBuno, nepcoxan, paboTaiolmi ¢ AOKYMEHTaMK W 6a3amy AaHHbiX. PernameHTauvs
[OCTYNa nepcoHana K KOHMUAeHUManbHLIM CBEACHUAM, OKYMEHTaM 1 6a3am AaHHbIX BXOAUT B 4MCMO
OCHOBHbIX HAaNPABMEHMit OPraHN3aLMOHHOM 3aLUTbI MHCOpMaLMK 1 npeaHasHayeHa ans pasrpaHuyeHns
NONHOMOUMIA MEXY PYKOBOAUTENAMM W CMIELVanucTamu opraHusauum.

5.5.2. [lna obecneyeHnn BHYTPEHHE! 3alluTbl NePCOHanNbHbIX [aHHbIX paboTHUKOB HEOOGX0ANMO
cobnioaatb psag Mep:

- orpaHuyeHue W pernameHTauus cocrasa paBOTHMKOB, (YHKLMOHAmNbHbBIE 00A3aHHOCTI KOTOPbIX
TpeByIoT KOHUAEHLNANBHBIX 3HAHWHA;

- cTporoe uabupartensHoe 1 060CHOBaHHOE pacnpeaeneHune [IOKyMEHTOB U WH(OpMaLunu Mexay
paboTHukamu; '

- pauvoHanbHoe pa3smelueHve paGouux Mect pabOTHUKOB, NpU KOTOPOM MCKMKO4anock Obl
GECKOHTPOMNBHOE MCMONb30BaHNe 3alu1LaeMon UH(OpMaLK;

- 3HaHue pabOTHWKOM TpeGoBaHWi HOPMATUBHO-METOAUHECKNX OOKYMEHTOB nO  3alure
MHEOPMaLMN 11 COXPaHEHUN TaiHbI; :

. HanuuMe HeOBXOAMMbIX YCTMIOBWI B noMeweHun ans pabotel C KOHMAEHUNanbHbIM1
[AOKyMeHTamu v 6asamu faHHbIX;

- onpeaeneHve U pernameHTauus coctasa pabOTHUKOB, WMEILMX NpaBo AoCTyna (exopa) B
NOMELLEHE, B KOTOPOM HAaXOAUTCS BbIMUCIIUTENbHAA TEXHUKA,

- OpraHu3auLMs nopsiaka YHUHTOXEH!S nHGopmaumy;

- CBOEBpPEMEHHOEe BbisiBNEHWe HapyLieHWUs TpeboBaHNii paspeluMTenbHOR cucTeMbl AocTyna
paboTHUKaMN NOAPa3AEneHus;

. BOCnUTaTenbHas W pasbsAcHUTenbHas pabora C  COTpyAHWKamu noapasgeneHusa no
NpeaynpexaeHuio YTPaTbl LeHHbIX CBEAEHWHA npu paboTe C KoHuaeHUManbHLIMN AOKYMEHTaMK,

- He [IoNyCKaeTcs BblAaya NU4HbIX Aen COTPYAHUKOB Ha paBouve MecTa pykosoauTenen. JInuHble
Aena MoryT BbiasaTbcs Ha pabouve MecTa TOMbKo reHepanbHoOMY avpekTopy, paboTHukam otaena
nepcoHana 1 B UCKMIOYUTENbHBIX Cy4asXx, no niCbMEeHHOMY paspeLLeHuio reHepanbHoro AMpeKTopa, -
PYKOBOAMTENIO CTPYKTYPHOrO NoApasAenexuns (HanpvMep, NPy NOATOTOBKE MaTepuanos Ans arrectauim
pabotHuka).

5.5.3. 3alnTa NepCoHanbHbIX AaHHBIX COTPYAHMKA Ha ANEKTPOHHBIX HOCUTENAX.

Bce nanku, copepXalie nepcoHanbHbie AaHHble COTPYAHWUKE, AOMKHbI 6biTb  3aLLULLEHDBI
naponem, KOTOpbiii COOOLIAETCs PYKOBOAUTENHO cnyx6bl ynpaBneHns nepcoHanom v pyKoBOAUTENHO
cnyx6bl NHOPMALIMOHHbIX TEXHONOTUM.

5.6. "BHeluHss 3awuTa’”.

56.1. Ons 3awuTbl KOH(bMAEHUManbHOM  MH(OpMaLun  CO3AAI0TCA LeneHanpasneHHble
HeBnaronpuATHLIE YCoBUS W TPYAHONPEOAONUMbIE NPENsTCTBUA ANA nuvua, NbiTalLerocs CoBEpLUNTb
HECaHKUWOHMPOBaHHbIA  AOCTyn W OBrnajeHue vHdpopmaumeii. Lenbio  n pesynbTatom
HECaHKLMOHNPOBAHHOrO AOCTYNa K MH(POPMALMOHHBIM PECYpcaM MOXET 6biTb HE TOMbKO OBMajeHve
LieHHBIMM CBEAIGHUAMMN U UX UCMOMNb30BAHNE, HO U UX BUAOUIMEHEHWE, YHUYTOXEHME, BHECEHUE BUPYCa,
nogmeHa, danbcudukaums COAEPXaH!s PeKBUINTOB AOKYMEHTA U AP.

5.6.2. MoA NOCTOPOHHWM JIULIOM MOHUMaETCA noboe NuuUo, He uMmeloLee HEenocpeaCcTBEHHOro
OTHOLIEHUS K AESTENbHOCTY KOMMaHuu, nocetutenu, paGoTHUku Apyrux OpraHu3aLnoHHbIX CTPYKTYP.
MOCTOPOHHME NULA@ HE AOMKHbI 3HaTb pacnpeaeneHve cyHKUMiA, paboune MpoLecChl, TEXHONOrUIo
cocTaBneHnsi, opopMNEHHs, BEAEHUS W XPaHEHUs AOKYMEHTOB, Aen U pabounx maTepuanos B oTAene
nepcoHana. .

5.6.3. [lnn obecneyeHUs BHELUHEN 3aliuTbl MepCOHanbHbIX AaHHBIX COTPYAHWKOB HEOOX0AUMO
cobnioaath psaa Mep:

- NOPAAOK NPUEMA, y4eTa W KOHTPONs AEATENbHOCTA nocetutenen,

- NPOMYCKHOW PEXUM OpraHu3auum,

- y4ET ¥ NOPSAOK BbIAAYM YAOCTOBEPEHU,




- TeXHUYECKUe CpeAiCTBa OXpaHbl, CUrHanuaauuu; -

- NOPSAAOK OXPaHbl TEPPUTOPUU, 3AaHNIA, NOMELLEHUIA, TPAHCNOPTHbLIX CPEACTB;

- TpeGoBaHuA K 3aLmTe MHGOPMaLWK NpU UHTEPBLIOUPOBaHUK U coBeceoBaHUAX.

5.7. Bce nuua, cesidaHHble C nonyyYeHuem, ob6paboTKOM WM 3aALMUTON NEPCOHanbHbIX AaHHbBIX,
06s3aHbl noanucaTh 0683aTeNbCTBO O HepasrnalleHun NEPCoHanbHbIX AaHHbIX PaGOTHUKOB.

5.8. o BO3BMOXHOCTU NepcoHarnbHble AaHHble 06e3nMunBatoTCs.

Kpome wmep 3awuTbl NEpCcoOHanbHbIX AaHHbIX, YCTAHOBMIEHHbIX 3aKOHOAATENbCTBOM,

pabotoaarenu, pabOTHUKW U WX NPEACTaBUTENW MOryT BblpabaTbiBaTb COBMECTHble MEepbl 3aLLUTb
nepcoHanbHbIX AaHHbIX paGOTHUKOB.

6. MNpaBa n 06a3aHHOCTU paboTHuka

6.1. 3akpennexue npas paboTHWKa, pernameHTUpyOWMUX 3alYUTy ero MNepcoHanbHbIX AaHHbIX,
obecneynBaeT COXpPaHHOCTb NOSMHOW| U TOYHOK MHGPOPMALIUM O HEM.

6.2. PaboTHUKM 1 nx npeacTaBUTeny JOMKHbI BbiTb O3HAKOMMEHbI MOA PAcnUCKY C AOKYMEHTamMu
opraHv3auuu, ycTaHasnusaroLwumMmu nopsaok 06paboTku nepcoHanbHbiX AaHHbIX paboTHUKOB, a Takke 06
1X npaBax u 06513aHHOCTSAX B 3TOI obnacTu.

6.3. B uensx 3awuTbl NepcoHanbHbIX AaHHbIX, XpaHswuxcs y paboropartens, paboTHUK uMeeT
npaso:

- Tpe6oBaTh UCKMIOYEHUA UMK UCNIPABNEHNS HEBEPHbIX UMW HEMOMHbIX NEPCOHaNbHbIX AaHHbIX;

- Ha cBoOOAHbIN BecnnaTHblii AOCTYN K CBOWM NEpCOHanbHbIM AaHHbIM, BKMOYas Npaso Ha
nonyyexHue konuv noboi 3anucu, cogepxallen NepcoHanbHble JaHHbIe;

- NEepcoHanbHble AaHHble OLEHOYHOro xapaktepa [OMONMHWUTL 3asBMEHUEM, BblpaXawwum ero
COBCTBEHHYIO TOYKY 3PEHWS; .

- ONpeaensiTe CBOMX NpeacTasuTenen Ans 3aluTbl CBOMX NEPCOHanNbHbIX AAHHbIX;

- Ha COXpaHeHuWe 1 3aLuTy CBOEN NUYHOW U CEMENHON TaiHbI.

6.4. PaboTHUK 0653aH:

- nepegasatb pabotojarenio MNM ,ero  NpeACTaBUTEN0  KOMNMNEKC  [OCTOBEpPHbIX,
BOKYMEHTUPOBaHHbIX NepPCOHanbHbIX AaHHbIX, COCTaB KOTOPbIX yCTaHOBNEH TpyAoBbiM KOAEKCOM PO,

- CBOEBpEeMEHHO coobLaTb pabotogartento 06 USMEHEHWUM CBONX NEPCOHANbHbIX AAHHbIX.

6.5. PaboTHukn cTaBaT pabotoaarens B U3BECTHOCTb 06 U3MEHEHUM hamMunum, UMEHM, OTHECTBA,
AaTbl POXAEHWS, YTO MOMyvyaeT OTpPaXeHUe B TPYAOBOW KHUXKE Ha OCHOBaHUM NpeACTaBreHHbIX
nokymeHToB. lNpy Heo6X0AUMOCTH U3MEHSIOTCA AaHHble 06 06pa3oBaHumn, Npodeccum, CneunanbHoCTy,
NpUCBOEHWUN HOBOrO paspsiaa u np.

6.6. B uensx 3awwuTbl YacCTHOW XXW3HW, NWYHOW U CEMERHOW TaWHbl pabOTHUKU He [OMKHbI
OTKa3blBaTbCsA OT CBOEro npasa Ha 06paboTky NepcoHanbHbIX AaHHbIX TOMBKO C UX COrnacusi, NOCKOmNbKy
3TO MOXET NoBMeYb NPUYUHEHUE MOPanbHOro, MarepuanbHoro speaa.

7. OTBETCTBEHHOCTb 32 pasrnalleHue KOHpUaeHUManbHo
MH(OPMaLK, CBA3AHHON C NEPCOHANMbHBIMY AaHHbLIMM

7.1. TepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 [NaBHbIX TpebGoBaHUW K OpraHusauuu
(PYHKLUMOHNPOBaAHMA CUCTEMbI 3alUWTbl NEPCOHanbHOW WHGoOpMauuu U obs3aTenbHoe ycnosue
obecneyeHuns 3HEKTUBHOCTN 3TOW CUCTEMBI.

7.2. lOpuanyeckue u usnyeckue nuua, B COOTBETCTBUM CO CBOMMU MONTHOMOYMAMU BriaaeioLlve
MH(OpMauvein O rpaxaaHax, nonyyawwue KU WUCNonb3ylwue ee, HeCcyT OTBETCTBEHHOCTb B
COOTBETCTBMM C 3akoHoaaTenbCcTBOM Poccuitckoi depepaumu 3a HapyleHue pexuma  3aluThl,
obpaboTku 1 nopsiaka NCNONb30BaHUSA 3TN MHOPMaLUK.

7.3. PykoBoauTens, paspeLuatoLuii 4OCTyN COTPYAHUKA K KOH(PUAEHUMANbHOMY JOKYMEHTY, HeceT
nepcoHanbHy OTBETCTBEHHOCTb 3a AaHHOE pa3speLLeHue.

7.4. Kaxabli COTPYAHWUK OpraHusaumm, nonyyaiolmin Ans paboTbl KOHUASHUMANbHDBIA AOKYMEHT,
HECET ©e[VHOMUYHYK OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOHMWMAEHUMAnNbHOCTb
nHopmaumm.

7.5. Jlnua, BMHOBHbIE B HapyLUEHUW HOPM, PErynupylowmux nonyyeHue, obpaboTky W 3awuTy
NepcoHanbHbIX AaHHbIX paboTHWKA, HECyT AUCUMNNUHAPHYI, aAMWHUCTPATUBHYIO, pPaXAaHCKO-
NpaBOBYIO UMW YroNoOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUM C hefeparnbHbiMy 3aKOHaMM.

7.5.1. 3a HEMCNOMNHeHNe UNK HeHagnexalee UCnonHeHne paboTHUKOM MO €ro BUHE BO3NOXKEHHbIX
Ha Hero obs3aHHOCTe NO COOMIOAEHUIO YCTaHOBNEHHOTO nopsaka paboTbl CO  CBEAEHUAMMU
KOH(MAeHUManbHOro xapakrepa pabotoaatenb BnpaBe NPUMEHSTb NpefyCMOTpeHHble TpyAoBbiM
KOAEKCOM AUCLMNIUHAPHbIE B3bICKAHUS.

7.5.2. [JomKHOCTHble nuua, B 006S3aHHOCTb KOTOPbIX BXOAWT BEAEHWE NEepCOHanbHbIX AaHHbIX
COTpyAHWKa, 006s3aHbl obecneunTb KaxaoMy BO3MOXHOCTb O3HAKOMMEHUS C AOKYMEHTamMu W
marepuanamu, HEenocpeAcTBEHHO 3arparusalolUmu ero npasa W cBOOOAbl, €CNMU  WHOe He




npeaycMOTPEHO 3akOHOM. HenpasoMepHbI OTkas B NpeAoCTaBneHuu cobpaHHbIX B yCTaHOBNEHHOM
nopsake AOKYMEHTOB, NuGO HecBOEBPEMEHHOe NPEeAOoCTaBneHne Takux [NOKYMEHTOB WNU WHOW
UHOpMaLun B cnyyasx, NpesycMOTPeHHbIX 3aKOHOM, nubo npefocTaBneHne HenonHon unu 3aseaomo
NOXHOW MHGPOPMALMM - BEYET HANOXEHWe Ha AOMKHOCTHBIX NUL aAMUHWCTPATUBHOTO wrpada B
paamepe, onpesensieMom Koaekcom 06 aAMUHUCTPATUBHBIX NMPABOHAPYLEHNAX.

753, B COOTBETCTBUM C [PaXAAHCKAM KOAEKCOM L@, HE3aKOHHbIMW MeToAamyu nonyuusline
MH(OPMaLIMIO, COCTABNSIOLLYIO CAIYXEGHYIO TalHy, 06513aHbl BO3MECTUTb MPUYUHEHHbIE YOBITKY, Npuyiem
Takasi e 0653aHHOCTb BO3naraeTcs u Ha paboTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylleHue HenpuKOCHOBEHHOCTH YaCTHOM XKW3HK (B TOM
uncre HEe3aKoHHoe COGMpaHWe WNW  pacnpoCTpaHeHwe CBEAeHUA O YacTHOW XW3HWM Nuua,
COCTaBMAIOLLErO €ro JIMYHYI0 WNW CeMeiiHylo TaiHy, Ge3 ero cornacus), HempaBOMEpHbIA AOCTYNn K
OXpaHSEeMOii 3aKOHOM KOMMbIOTEPHOW MHOpMaLWK, HENpaBOMEpHbIA OTka3 B NpPeAoCTaBreHnn
coBpaHHbIX B YCTAHOBMEHHOM NOPsAKE AOKYMEHTOB U cBefeHU (ecnu 3T AeAHUs NPUYUHUIK Bpea
npaBaMm W 3aKOHHbIM MHTEpecam rpaxaaH), COBEepLIeHHble nuUoM C MCnonb3oBaHMem CBOEro
CryXeBHOro MOMOXeHWUsi HakasblBaeTcs LTPagoM, nubo NULLEHWEM Nnpasa 3aHuMaTb onpejeneHHble
AOMKHOCTY UMK 3aHUMATLCS ONPEAENeHHON AeATENbHOCTbIO, nuBo apectom B cooTseTcTum C YK PO.

7.6. HenpaBoMepHOCTb AEATENbHOCTY OpraHoB rocyAapCTBEHHON BNacT! 1 opraHu3auuit no céopy
1 UCMONb30BaHMIO NEPCOHANbHbBIX AaHHbLIX MOXET ObiTh yCTAHOBNEHA B cynebHoM nopsiake.




